
Contract Letter 

Dear _____________________,  

This letter is in reference to our recent ___________, during which we discussed my intent to 
purchase ______________________________________________________________.  

I am writing to verify my purchase of _______________________. As discussed, I will be 
paying ____________ for _________________. I will pay via { money order.}, according to the 
following terms:  

As referenced in our {phone call.}, my purchase of _____________________ is contingent upon 
_____________________________________________________________________________.  

Please indicate your approval of this agreement by signing in the appropriate space below, and 
returning this letter to me via ______________.  

Thank you very much for your time and consideration.  

Sincerely,  

Signed: 

___________________________ 
{Recipient Name}  

___________________________ 
{Recipient Signature}  
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